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Position Available
Primary Care Partners, P.C. is seeking a full-time PBX Operator.  Responsibilities include:

· Answer and identify company name and operator name to caller

· Direct calls to the appropriate staff member

· Work with other PBX operators to maintain the flow of incoming calls
· Data Entry
The right candidate will:

· Work well in a fast-paced setting

· Be organized

· Be detail oriented

· Have good people skills

· Be Multi-task oriented

· Learn quickly
We offer excellent benefits, competitive wages, and a friendly work environment. Applications available at www.pcpgj.com.  Please route application specifying which position you are applying for to Human Resource Assistant, P.O. Box 10700, Grand Junction, CO  81502.  Completed applications must be received by 5 p.m. on Monday, February 27, 2012.  
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